Personal Injury or Hazardous Exposure Reporting and Treatment               [image: image1.png]OOOOOO




This policy is to assure that workplace injuries and exposure are reported properly and timely. The steps for providing treatment for workplace injuries and treatment should also be provided properly and timely.

Treatment Options
First aid should be immediately provided in the workplace. First Aid would include pressure to stop bleeding, washing or flushing burning substances, applying small bandages, antiseptic creams and solutions or burn gel. First aid involving bodily fluids should be attended to by the employee, if possible, or supervisor or manager on duty.
Non-emergency treatment should be provided as soon as convenient including x-rays, MRI, tetanus shots, counseling for prophylactic treatment for bodily fluid unprotected contact,  after injury developments such as persistent pain, infection or failure to heal. Family doctors or clinics can provide this treatment.

Emergency treatment should be provided by the local or campus Emergency Medical Services personnel. Call 911 or 4111 to report a medical emergency. Emergency treatment would include patients who should not move, ingestion of poison or toxic substances, sever or extensive burns, those who stop breathing, those who are unconscious and sever or uncontrollable bleeding. The Cortland Regional Medical Center can provided this treatment in conjugation with the EMS.

Reporting procedures
All incidents of workplace personal injury and hazardous exposure must be reported to the supervisor on duty immediately.  An Employee Injury or Exposure Report should be completed by the end of the shift in which the injury is reported and forwarded to the Human Resources Office. Any injury incidents that result in 2 or more employees being sent to the Emergency Room or in a death must be reported to the Assistant Executive Director immediately.

Any injury that results from exposure to a chemical should be reported on the Employees Injury or Exposure Report and include a copy of the MSDS for that chemical.

Any reports that require follow up will be sent to the appropriate management personnel, maintenance personnel or the ASC Safety Committee.  
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